MEMORANDUM OF UNDERSTANDING
2019-2022

Maury County Board of Education
and
PECCA Representatives Selected by
the Maury County Education Association
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This Memorandum of Understanding is entered into between the Maury County Board of Education,
(hereinafter referred to as the “Board”), and the professional educators of the Maury County Public
Schools (hereinafter referred to as the “Professional Educators”), the duly appointed representatives of
the Professional Educators pursuant to the Professional Educators Collaborative Conferencing Act of
2011.
The following provisions shall be effective for a term of three (3) years from the date of execution of
this instrument:
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ARTICLE I
INSURANCE/BENEFITS

Section 1 - Health and Major Medical Coverage

(MCPS Policy 3.600)

The Board shall participate in the State of Tennessee Teacher Group Insurance Program.
A.

The Board shall pay that portion of the premium for individual coverage (55%) for active full time
employees (30 hours or more worked per week) which remains after the state payment for
individual coverage (45%) is applied so as to cover 100% of the individual premium cost.

B.

Family coverage shall be available to active full time employees with the employees paying the
difference between the individual premium and the family premium through payroll deduction
with the state paid premium applied. Maury County Public Schools may pay a portion of the
family premium for covered employees.

C.

The health insurance benefits for an employee who resigns will continue in compliance with rules
established by the Local Education Group Insurance Program.

D.

If the active full-time employee is laid off due to abolition of position, or released from
employment, the Board will continue to pay health insurance premiums at the same rate as when
employed for a period not to exceed three (3) months. At the end of this three-month period,
COBRA is available through the State of Tennessee Teacher Group Insurance Program, with the
employee assuming the entire cost. The premium is paid directly to the insurance company. The
maximum benefit through COBRA is eighteen (18) months.

E.

A full-time employee on a board approved unpaid leave of absence (has exhausted his/her
accumulated sick and/or vacation leave days or requested an unpaid leave) may continue family
coverage for up to a maximum of ninety (90) calendar days. The full-time employee’s individual
coverage will be paid by the Board for a maximum of ninety (90) calendar days. The employee
will be responsible for payment of spouse/dependent coverage.
If the employee is on an approved leave of absence for more than ninety (90) calendar days. An
extension of health insurance coverage is available through the State of Tennessee with the
full-time employee on board approved unpaid leave of absence assuming the entire cost. Payment
must be made directly to the insurance company.
The Board shall pay directly to Tennessee Consolidated Retirement System monthly the individual
health insurance premium for retired employees until the full-time employee reaches age 65,
providing that:
1.

The full-time employee is eligible for retirement under the eligibility standards as set by
Tennessee Consolidated Retirement System.

2.

The employee is between the age of 55 and the age at which he/she becomes eligible for
Medicare or has at least thirty (30) years’ service in the Tennessee Consolidated Retirement
System.
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3.

For employees hired prior to July 1, 2012, ten (10) years of the above service must have been
in the Maury County School System. For employees hired after June 30, 2012, fifteen (15)
years of the above service must have been in the Maury County School System.

And one of the two (2) following options:
4.

The employee has at least ten years of creditable service with the state or a participating
local education agency and at least three (3) years of continuous insurance coverage in
the plan immediately prior to retirement. The date of retirement must immediately follow
the employee’s date of final termination from employment.

5.

The employee has at least 20 or more years of creditable service with the state or a
participating local education agency and at least one year of continuous insurance
coverage in the plan immediately prior to retirement. The period of time between the
employee’s final termination date and the retirement date may be up to five (5) years.

Retired employees who have spouse/dependent/family health insurance coverage and who are eligible to
continue insurance upon retirement shall be permitted to pay the difference between individual coverage
and family coverage on a monthly basis until they reach the age of 65. The premium must be paid
directly to the State of Tennessee, Tennessee Consolidated Retirement System. The retiring employee
must have dependent coverage in place at time of retirement.
Section 2 - Life Insurance
The Board shall provide a group life insurance policy for all active full-time employees at no cost to the
employee. The life insurance shall be $50,000 life and an additional $50,000 for accidental loss of life.
Compensation for dismemberment shall be provided in accordance with the schedule established with
the insurance carrier. The basic life and supplemental life are subject to an age reduction schedule of
45% at age 70, 30% at age 75, and 20% at age 80. No group life or accidental death and dismemberment
policy shall be negotiated with any carrier which exceeds the percentage reductions reflected in this
article.
Section 3 - Disability Insurance
The Board shall make available to the active full-time employee a long term disability insurance policy
with no less than the following benefits:
A.

Sixty percent (60%) of basic monthly earnings not to exceed the maximum monthly benefit.

B.

The maximum monthly benefit is $5,000.

C.

Full-time employees must be disabled sixty (60) calendar days before becoming eligible for
disability payments.

Eligible employees may enroll in the disability insurance coverage with premiums being paid through
payroll deduction.
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Section 4 - Liability Insurance

(MCPS Policy 3.600)

All active employees shall be covered by Board financed liability insurance covering job-related
performance of duties in accordance with existing insurance policies.
Section 5 - Workers' Compensation (MCPS Policy 3.600, 3.602)
The Board shall provide workers' compensation coverage for each active employee at no expense to the
employee.
Section 6 - Dental Insurance
The Board shall provide at no expense to each full-time employee a dental insurance plan of $1,000.00
(one thousand) per policy year, per covered individual. Family coverage shall be available to full-time
employees with the employee paying the difference between the individual premium and the family
premium through payroll deduction.
Section 7 - Vision Care Insurance
The Board shall make available to each employee and his/her immediate family an opportunity to
participate in a vision care insurance plan. The entire premium shall be paid by the employee through
payroll deduction.
Section 8 – Annuity

(MCPS Policy 3.600)

The Board shall provide payroll deductions for any of the annuity plans having at least forty (40)
participants. This includes the 457 Deferred Compensation Programs. Payroll deductions presently
being deducted will be continued.
Section 9 - Cafeteria Plan
The Board will maintain a benefit program under Section 125 of the Internal Revenue Service Code.
Section 10 - Enrollment
Each new employee shall contact the Board's Central Administrative Personnel Office regarding
completion of insurance applications and enrollment forms (within thirty-one (31) calendar days of
employment for health insurance).
Section 11 - Employee’s Child(ren) Placement and Tuition Discount

(MCPS Policy 6.204)

An employee may take his/her child(ren) out of zone to the school which is the employee’s work site or
to any school in the same feeder system as the employee’s work site. Children of Maury County Board
of Education employees will not be charged non-resident tuition.
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ARTICLE II
PAY AND TRAVEL REIMBURSEMENT

The Board recognizes that higher pay entices more quality applicants and encourages teacher retention
and job satisfaction. The Board will make a reasonable effort to provide the professional educators a
three percent (3%) across the board salary increase based on current adopted salary schedule. If such a
raise is not fiscally practical, the Board may seek additional alternatives from the collaborative
conferencing team.

Section 1 - Pay Periods and Methods of Payment

(MCPS Policy 2.802)

Each teacher shall be paid in twenty-four (24) equal installments on the 15th and the last day of each
month (August 15 through July 31).
An employee shall access his/her check (stub) electronically. An employee will have his/her check
directly deposited to his/her account at a participating financial institution.
When a pay date falls on or during a weekend or an approved holiday, employees shall be paid on the
last business day prior to the weekend or approved holiday.
Each administrator shall be paid in twenty-four (24) equal installments on the 15th and the last day of
each month.
Section 2 - Vacation and Holidays (MCPS Policy 5.310)
A.

Vacation

Full-time teachers shall earn ten (10) vacation days per year as per the Board-approved school calendar.
Part-time teachers' vacation accrual will be pro-rated. Vacation days are incorporated into the Boardapproved school calendar.
B.

Holidays

Thanksgiving Day and Christmas Day are paid holidays for all employees. These holidays, which are
two (2) of the four (4) discretionary days, shall not accumulate from one year to another.
Section 3 - Travel Reimbursement (MCPS Policy 2.804)
Expenses for travel will be reimbursed when the travel is related to and/or required of the regular
teaching/administrative assignment and shall be authorized by the Superintendent. Reimbursement will
be made at the current state rate.
Section 4 - Unused Sick Leave Pay
For employees hired prior to July 1, 2012, upon retirement from the school system, an employee shall be
paid fifty (50) dollars per day for any accumulated unused sick leave. For employees hired after
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June 30, 2012, upon retirement from the school system an employee shall be paid fifty (50) dollars per
day for any accumulated unused sick leave earned only in the Maury County Public School System.
This payment shall be made after the employee's retirement has been approved by the Tennessee
Consolidated Retirement System. Letter of intent to retire must be submitted to the Human Resources
Department not later than June 1 st of the current school year in order to receive payment by the
following August 1st . An employee’s letter of intent received after June 1st of the current school year
shall be paid not later than the following December 31st . Should an extreme circumstance arise which
requires the employee to give notice of retirement after the June 1 st deadline, upon approval of the
Superintendent of Schools, every effort shall be made to pay the employee by the following August 1st.
Upon the death of an employee, the employee's beneficiary, surviving spouse, or estate will be paid fifty
(50) dollars per day for unused sick leave.
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ARTICLE III
LEAVES OF ABSENCE

General Procedures
In the event that an employee's circumstances require him/her to request a leave of absence with or
without pay, to use accumulated sick leave, or to take personal/professional leave, the employee must
follow the procedures outlined in this article.
All employees must complete a "Request for Leave of Absence" form if one or more of the following
conditions applies:
1.

The absence is expected to be of more than ten (10) consecutive workdays in duration even
though the employee has enough accumulated sick and/or personal/professional leave to
cover the absence.

2.

The employee has exhausted his/her accumulated sick and/or personal/professional leave and
will be absent from work.

3.

The employee requests leave without pay (no matter how many days are requested).

Employees shall complete the above mentioned form in advance of the needed leave, or as soon as
practicable in the case of an emergency. A physician's statement may be required for some types of
leaves. Under no circumstance will leave be charged to any employee for full or partial days the
employee is absent when the employee’s normal duty station is closed.
The leave of absence must be approved by the Superintendent in accordance with Board policy or
applicable state or federal law within fifteen (15) days of receipt of request. The Superintendent may
approve or deny the requested leave without establishing precedent. No leave shall be denied for
arbitrary or capricious reasons.
If an employee utilized FMLA leave for a serious illness and/or accommodations must be made to meet
the essential functions of the job or comply with the Americans with Disabilities Act, a statement from
the health care provider may be required.
Section 1 - Sick Leave

(MCPS Policy 5.302)

At the beginning of each school year, an employee shall be entitled to one (1) day of sick leave
allowance for each month of contractual employment. Unused sick leave days shall be accumulated
from year to year with no maximum limit. "Sick leave" shall mean leave of absence because of illness
of an employee from natural causes, accident or quarantine or illness or death of a member of the
immediate family of an employee, including the employee's wife or husband, parents, grandparents,
children, grandchildren, brothers, sisters, mother-in-law, father-in-law, daughter-in-law, son-in-law,
brother-in-law, and sister-in-law.
Sick leave shall be charged in one-half (1/2) day increments. The Board and the Professional Educators
agree to maintain a sick leave bank in accordance with applicable state law.
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After request, approval, and use of sick or uncompensated leave, an educator may not substitute unused
personal leave in an effort to establish eligibility for the award.
Personal, Bereavement and Professional leave days shall not count against perfect attendance for this
incentive.
Section 2 - Temporary Leaves of Absence
A.

Personal/Professional Leave (MCPS Policy 5.303)

Each employee shall be allowed a total of two (2) days of paid leave per school year employed,
non-accumulative, for personal/professional leave.
Personal leave is intended to be used for personal reasons. Subject to the following conditions,
personal leave can be taken at the discretion of an employee who shall not be required to give
reasons for the use of any personal leave. The approval of the Superintendent or his/her designee, or
Board of Education shall be required under the following conditions:
1.

If more than ten percent (10%) of the employees in any given school request its use on the
same day; provided, however, on making this calculation any major fraction shall be
considered as one (1); and in schools of five (5) employees or less, one (1) employee may
take personal/professional leave at his/her discretion;

2.

If personal/professional leave is requested during any prior established student examination
period; or

3.

If personal/professional leave is requested on the day immediately preceding or following a
holiday or vacation period.

Except in an emergency, an employee shall give at least one (1) day's advance notice to his/her
immediate supervisor of intent to take personal/professional leave.
Personal/professional leave shall be charged in one-half (1/2) day increments. If these days are not
utilized during the school year, they will be converted to sick leave.
The employee must be employed the entire two hundred (200) day school term in order to qualify
for the two (2) days of personal/professional leave. An employee is granted one (1) day of personal
leave for each one- half (1/2) year employed.
B.

Bereavement (MCPS Policy 5.311)

Three (3) days of bereavement leave (not charged to sick or personal leave) shall be granted per event to
each full-time employee upon documentation from the employee. These days may be utilized in the
event of the death of a member of the immediate family of an employee, including the employee’s wife
or husband, domestic partner, parents, grandparents, children, grandchildren, brothers, sisters, motherin-law, father-in-law, daughter-in-law, son-in-law, brother-in-law, and sister –in-law. These days are
not cumulative.
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C.

Jury and Legal (MCPS Policy 5.301)

An employee called for jury duty or subpoenaed as a witness in court or required by the Board to
appear in a court-related proceeding during the workday shall suffer no loss in pay or leave days
(Exception: days taken in regard to personal and/or non-job-related legal matters).
D.

Maternity/Paternity Leave (MCPS Policy 5.302, 5.304, 5.305)

Any eligible employee under state law, shall be granted, upon request, up to 4 months (16 weeks)
FMLA leave for the birth and care of a newborn child or for the placement of a child for adoption or
foster care. Use of accumulated sick leave shall be permitted, otherwise the leave shall be unpaid leave.
An employee who takes maternity/paternity leave for the birth of a child shall be allowed to use all or
any portion of accumulated sick leave for maternity/paternity leave purposes during the mother’s
physical disability only, as determined by a physician. A physician's statement may be required by the
Superintendent when determining the period of actual physical disability. In the event the child is
required care due to illness beyond the mother’s physical disability, accumulated sick days may be used.
Proper documentation from a physician shall be submitted.
If both adoptive parents are teachers, only one parent may request leave. Spouses who are both eligible
employees of the school district are limited to a combined total of 12 workweeks of FMLA leave in a
single 12-month period if the leave is taken for birth and care of a newborn child, for placement of a
child for adoption or foster care.
E.

Religious

A maximum of two (2) days absence without loss of pay shall be allowed for the observance of
an established religious rite or ordinance within any one (1) school year provided that the teacher’s
failure to observe this rite or ordinance shall impede the practice of his/her religion and no reporting
requirement interferes with the teacher’s rights under the Establishment Clause of the First Amendment
to the United States Constitution and/or Title 49, Chapter 6, Part 80 of the Tennessee Code Annotated.
Religious leave shall be charged in one-half (1/2) day increments.
F.

Military and Legislative Leave (MCPS Policy 5.306)
Military leave and leave to hold legislative office shall be granted as required by law.

G.

Emergency Leave (MCPS Policy 5.301)
An immediate supervisor may grant an employee emergency leave during the workday for a
sudden, unexpected occurrence demanding immediate attention.

H.

Short Term (MCPS Policy 5.300)
Short term absences for a limited time and without pay may be granted if approved in advance by
the immediate supervisor and the Superintendent.
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Section 3 - Extended Leaves of Absences
A.

Family and Medical Leave (MCPS Policy 5.305)

An employee shall be entitled to take reasonable leave for medical reasons, for the birth of a child and
care for the newborn or placement of a child for adoption or foster care, for the care of a son, daughter,
spouse or parent who has a serious health condition, or for a serious health condition of the employee
that makes him/her unable to perform the functions of his/her position. For purposes of the Family
Medical Leave Act, the term "child" shall include a biological, adopted or foster child, a stepchild, a
legal ward, or a child of an employee standing in loco parentis, when such a child is either under age
eighteen, or age eighteen or older and incapable of self-care.
To be eligible under the Family Medical Leave Act, the employee must have been employed for at least
twelve (12) months by the school system or an employee who has at least 1,250 hours of service during
the previous twelve (12) month period.
1.

General Principles
a. Any employee meeting eligibility requirements outlined above is entitled to, upon
request, up to twelve (12) work weeks of unpaid or paid leave.
b. An employee shall have the option and the Superintendent may require the employee to
substitute available paid leave for FMLA leave. An employee requesting unpaid FMLA
leave shall explain the reasons for the leave, so as to allow for a determination that the
leave qualifies as FMLA leave.
c. Any licensed employee on maternity/paternity leave shall be permitted to use
accumulated sick leave during the period of actual physical disability only. Otherwise,
the maternity/paternity leave shall be unpaid leave.
d. A physician's statement may be required by the Superintendent when determining the
period of actual physical disability.

2.

Restrictions
a. The employee shall provide the Superintendent with at least a thirty (30) days written
notice before the beginning of the anticipated leave. If a thirty (30) day notice is not
practicable, notice must be given as soon as both possible and practicable.
b. The Superintendent may require that a request for leave be supported by certification
issued by a health care provider. The most current "Certification of Physician or
Practitioner" Form issued by the appropriate governmental agency will be used for this
purpose.
c. If there is any reason to doubt the validity of the certification provided, the
Superintendent may require, at Board expense, an opinion of a second health care
provider.
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3.

Intermittent Leave
When a licensed employee requests foreseeable leave for planned medical treatment and the
employee would be on leave for greater than twenty percent (20%) of the total number of
working days in the period during which the leave would extend, the Superintendent may
require that such employee elect either to take the leave for periods of a particular duration,
not to exceed the duration of the planned medical treatment, or to transfer temporarily to an
available alternative position offered by the Superintendent for which the employee is
qualified, and that has equivalent pay and benefits and better accommodates recurring
periods of leave. This action will not be taken for arbitrary and capricious reasons.

4.

Requirements of the Board
a. Upon completion of leave not in excess of twelve (12) months, the employee shall be
returned to the same position held when the leave commenced. If the leave exceeds
twelve (12) months, the employee shall be restored to his/her original job or to an
equivalent position.
b. Existing individual health and major medical, life, and disability insurance benefits shall
be maintained during the period of leave on the same basis (Employee must continue to
pay his/her share of premiums. The Board will continue to pay its share of premiums.)
as coverage would have been provided if the employee were not on leave.
c. The Board may recover the premium paid if the employee fails to return from leave after
the period of leave has expired conditional upon the limitations set out by the applicable
statutes, rules, and regulations.

B.

Educational Improvements (MCPS Policy 5.308)
An employee may be granted an unpaid leave of absence for a maximum of one school year for the
purpose of engaging in a program of studies related to his/her professional responsibilities at an
accredited institution of higher education. Educational improvement leave will only be considered
for employees taking a minimum of nine (9) semester hours during one school year. If nine (9)
semester hours of appropriate course work are not available during the leave of absence, the
employee shall submit certification thereof to the personnel office. The certification shall be
signed by the employee and an appropriate college official. Official college transcripts must be
provided to the Personnel Office at the end of the leave of absence.

C.

Requesting Extended Leave
An employee desiring to utilize an extended unpaid leave under this Section shall file a written
request on the specified form with the Personnel Department at least thirty (30) calendar days in
advance of the anticipated starting date of the leave. The Superintendent may waive or reduce the
thirty (30) day notice.
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D.

Requesting Extensions of Leave
An employee already on Superintendent-approved leave as stated in this Section may request
extensions of the original leave for a maximum of twelve (12) months. Employees must complete
appropriate forms in order to request an extension of leave.

E.

Conditions of Leave (MCPS Policy 5.304)
The following conditions shall apply to an employee on a Superintendent-approved extended
unpaid leave of absence:
(1)

Experience for salary rating purposes shall not accrue, except for those leaves designated in
State Board of Education Rules and Regulations. A maximum of five (5) years' experience
shall be granted for military leave.

(2)

Sick leave days shall not accrue, but all accumulated sick leave days, if any, shall be
reinstated upon return to service.

(3)

The Board's contribution toward all fringe benefits will be terminated, except during twelve
(12) weeks of family and medical leave. The employee may continue insurance coverage by
making full payment of all premiums due.

(4)

The employee shall suffer no loss in the number of years' teaching experience previously
established in Maury County Public Schools.

(5)

An employee on Superintendent-approved leave for twelve (12) months or less shall return to
the same position held before the leave. If the Superintendent-approved leave exceeds
twelve (12) months, the employee shall be placed in the same or a comparable position upon
return from leave.

The approval of the principal Superintendent of Schools or the Superintendent's designee shall be
required:
(1)

If more than ten percent (10%) of the teachers in any given school request its use on the
same day;

(2)

If requested during any prior established student examination period;

(3)

If requested on the day immediately preceding or following a holiday or vacation period.

(4)

If personal leave is requested for days scheduled for professional development or inservice training, according to a school calendar adopted by the local board of education
prior to the commencement of the school year; or

(5)

If personal leave is requested for days scheduled for parent-teacher conferences,
according to a school calendar adopted by the local board of education prior to the
commencement of the school year.
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ARTICLE IV
HOURS AND LOAD

Section 1 - Employees' Workday

(MCPS Policy 1.801, 5.110, 5.602)

A.

"Workday" shall mean the length of time that an employee is required by his/her immediate
supervisor to be at his/her assigned work location(s).

F.

The normal workday for teachers shall consist of seven and one-half (7.5) hours which shall
include a duty-free lunch period. Teachers will be expected to be on duty fifteen (15) minutes
before the students' day begins and fifteen (15) minutes after the end of the students' day, but not
to exceed seven and one-half (7.5) hours.
The thirteen (13) days accumulated shall be utilized as follows: seven (7) days shall be designated
as inclement weather days and shall not require makeup by students or teachers; one (1) day shall
be used for classroom preparation prior to the students beginning their first full day of the school
year and five (5) days shall be days without students present for professional development,
administration days, parent-teacher conferences, etc. On abbreviated days, the teachers' dismissal
time will be determined by the Superintendent or his/her designee with consideration of schools
with earlier starting time. Advance notice will be given.
Teachers may be assigned duties beyond the normal workday, provided, however, that such duties
shall be distributed on an equitable basis, as determined by the principal/administrator. Every
effort shall be made to keep these duties to a minimum.

Section 2 - Inclement Weather/Emergencies (MCPS Policy 1.8011)
When it is necessary to adjust the student school day due to inclement weather/emergencies, the teachers
will be expected to be on duty fifteen (15) minutes before the student day begins. In the event of early
dismissal, the employees (other than administration) shall be allowed to leave as soon as practical as
determined by the Superintendent or his/her designee.
Section 3 - Teacher Load/Preparation Time
Individual planning time is defined as time during the school day when individual teachers typically
working on their own can plan and prepare for their classes, meet with their students, or grade
assignments.
The principal/administrator shall provide the following for teachers in the building:
A.

Teachers shall, in addition to their duty-free lunch and the fifteen (15) minute period at the
end of the school day, have preparation time as follows:
1. Elementary School - at least two and one half (2.5) hours per week
2. Junior High/Middle School - at least one (1) period equal to a teaching period daily
3. Senior High School - at least one (1) period equal to a teaching period daily, or in schools
with block scheduling, the equivalent of this time in a normal school week
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4. Teachers who are not regular classroom teachers shall be provided with preparation time
to the same extent as other teachers at the same grade level. Preparation time for teachers
is to be used for activities and meetings directly related to the instructional program.
B.

Teachers in middle school/high school shall have a daily teaching load not to exceed five (5)
periods of pupil contact per day based on a six (6) period day or six (6) periods of pupil
contact per day based on a seven (7) period day.
Assignments to a supervised study period or non-compensated extracurricular activity during
the students' day shall be considered a teaching period for the purpose of this Article.
When any teacher's load exceeds the maximum load referred to above, he/she will be
compensated according to state extended contract compensation/benefits guidelines and/or
release time as authorized by the Superintendent.

C.

Non compensated duties assigned outside the regular school workday shall be equitably
distributed and held to as minimal amount of time as possible. Such duties shall not be
assigned on weekends, breaks, or holidays.

D.

Every effort will be made to conduct IEP-Team and Section 504 meetings during the normal
workday.

E.

In the event that changes in any assignments are proposed, the immediate supervisor shall
make every effort to notify each employee affected at least three (3) working days prior to the
proposed change and to consult him/her about the nature and extent of the change. If an
employee is reassigned by an administrator to a different assignment within the same school
after the start of the school year and given less than five (5) days notification, the employee
shall be provided one (1) day to allow the teacher on-site preparation time.

F. In the event a substitute teacher does not show up for an assignment, or in the event no
substitute teacher is available for an assignment; the teacher or teachers who volunteer to
cover the class will be compensated according to the amount of time worked covering class
at the current substitute teacher rate of pay. This compensation is in addition to their regular
teacher salary.
Section 4 - Duty-free Lunch Period
A daily duty-free lunch period equal in length to the scheduled student lunch period shall be provided
for teachers. Teachers may be required to escort their students to and from the dining area.
Teachers will be assigned no other duties during this time nor shall they be required to attend
conferences during duty-free lunch.
Teachers utilizing duty-free lunch time shall be required to respond to an extreme situation in which
there is an immediate threat of bodily harm.
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Section 5 - Meetings
Employees may be required to remain after the end of the regular workday without additional
compensation, for the purpose of attending faculty or other school level professional meetings, no more
than four (4) per calendar month.
Such meetings shall begin no later than fifteen (15) minutes after the student dismissal time and shall
run no more than sixty (60) minutes, except in case of emergency.
Every effort shall be made not to call such meetings on Friday, or any other day immediately preceding
a holiday, break, or other day upon which employees' attendance is not required at school.
By the end of the first week of the school year, the principal/administrator shall notify the employees of
the regular schedule for faculty meetings. Within the first 30 days of the school year, the
principal/administrator shall notify the employees of dates and time for in-service/professional
development days held during the school year. This shall not preclude the principal/administrator from
calling faculty meetings necessitated by an emergency situation.
The notice of such meetings shall be given to educators involved prior to the meeting, except in cases of
emergency. Employees shall have the opportunity to suggest items for the agenda. At least one (1)
working day notice should be given before such meetings are convened.
Section 6 - Itinerant Teachers
Teachers assigned to more than one school shall be required to serve no duties beyond those normally
assigned to a teacher serving in only one (1) school. (See Article X, Section 3 for additional
information.)
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ARTICLE V
SAFETY CONDITIONS

Section 1 - Safety in the Work Area
It shall be the obligation of the Board to determine if areas in which employees are assigned are safe and
nonhazardous. The employee shall make every effort to perform assigned duties in a manner which is
safe and nonhazardous. Employees may request from the Superintendent or his/her designee protective
devices which they deem necessary to perform duties in a safe manner. All teachers shall be provided
with method(s) of two-way communication between their rooms and the school office within the next
three (3) years pending funding from the County Commission.
Employees will receive equipment, supplies, and training concerning possible exposure to bloodborne
pathogens. Employees shall be offered the opportunity to receive the Hepatitis B Vaccine at no cost to
the employee.
Every effort shall be made to provide secure and adequate parking facilities identified for employee use.
Every effort shall be made to provide a serviceable desk, chair, and lockable storage area for the
exclusive use of the employee.
Section 2 - Suspected Unsafe Conditions
An employee who suspects that an unsafe situation exists shall immediately so inform his/her immediate
supervisor. The immediate supervisor shall evaluate the situation and determine what action, if any, is
needed. If the situation poses immediate harm to an employee or student, the employee will first take
needed preventive action and then notify his/her immediate supervisor.
If a determination is made on a system-wide basis or on a building basis that conditions are unsafe or
hazardous, the Board, Superintendent, and affected building principal(s) shall be encouraged to meet
with the Professional Educators for input to develop plans and to guarantee the safety of students,
employees, and property.
Section 3 - Use of Reasonable Force (MCPS Policy 5.600)
If within the scope of his/her assignment the safety of an employee or student is threatened by a real and
present danger, an employee may use reasonable force as necessary to protect himself/herself or a
student from attack, to protect another employee or property, or to obtain possession of weapons or other
dangerous objects. Employees shall immediately report incidents of this nature to their immediate
supervisor.
Section 4 - Physical Assault on an Employee (MCPS Policy 5.307)
In the event that an employee, while performing assigned duties, suffers bodily injury as a direct result
of a physical attack, the Board shall provide the following benefits to the employee:
A. The employee shall be entitled to a free consultation with the Board’s attorney
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regarding his/her rights in regard to the injuries suffered;
B. When absence from assigned duties is directly caused by such bodily injury, the employee shall
receive regular salary and benefits for the period of such absence up to twenty (20) working
days per separate incident and shall not forfeit any accumulated benefits during that period; and
C. The Board shall reimburse an employee for the actual value of any personal property
damaged or destroyed during such physical attack, in excess of any valid and collectible
insurance up to a maximum of six hundred dollars ($600.00).
Section 5 - Conditions for Providing Benefits
The Board's providing of the benefits described in Section 4 of this article is conditioned upon any or all
of the following, to be determined by the Board:
A.

The employee shall immediately inform his/her immediate supervisor in writing of the
damaged or destroyed property.

B.

Within three (3) calendar days, the employee shall file an official complaint, giving complete
details of the physical attack, with the governmental agency having police jurisdiction in this
matter.

C.

The employee must have been performing his/her duties in a reasonable and prudent manner.

D.

The Superintendent of Schools shall receive a written statement from the employee, listing
all personal property damaged or destroyed and reasonable proof of value, within two (2)
weeks of the physical attack.

E.

The Superintendent of schools shall receive a statement from a medical doctor attesting to the
employee’s inability to return to work.

Section 6 – Theft of Personal Property
The Board shall reimburse an employee for the actual value of any personal property stolen with a value
in excess of three hundred dollars ($300.00) up to a maximum of five hundred dollars ($500.00).
The Board's providing of the benefits described in this section of this article is conditioned upon any or
all of the following, to be determined by the Board:
A.

The employee shall immediately inform his/her immediate supervisor in writing of the
stolen property.

B.

Within three (3) calendar days, the employee shall file an official report of the stolen
property with the governmental agency having police jurisdiction in the matter.

C.

The employee must have been performing his/her duties in a reasonable and prudent manner.
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D.

Within two (2) weeks of the property reported stolen, the Superintendent of Schools shall
receive a written statement from the employee and an official police report listing all
personal property stolen and reasonable proof of value, within two (2) weeks of the property
reported stolen.

Section 7 – Board Support and Assistance
The Board recognizes its responsibility to give reasonable support and assistance to employees with
respect to the maintenance of control and discipline in the classroom.
Section 8 – Classroom Control
Subject to special education law and all other applicable legal authority, an educator may exclude a
student from class when the grossness of the offense, the persistence of the misbehavior, or the
disruptive effect of the violation make the continued presence of the student in the classroom intolerable.
In such cases the educator shall furnish the administrator immediately with the full particulars pertaining
to the incident. Within five (5) days the administrator shall furnish the teacher documentation of the
corrective action or actions that will be applied.
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ARTICLE VI
MATERIALS AND FACILITIES

Section 1 - Materials and Supplies

(MCPS Policy 3.300, 4.400)

A.

Funds for instructional materials and supplies, in addition to BEP funds, shall be provided by
the board and shall be distributed among schools according to an equitable formula based on the
number and/or needs of students assigned to each school.

B.

All state and federal funds received for materials and supplies shall be distributed in accordance to
the state law and/or to the maximum degree in which they were obtained.

Section 2 – Facilities (MCPS Policy 3.207, 3.208)
A.

Each school will have a work area and/or lounge for teachers containing equipment such as
duplicating machines to aid in the preparation of instructional materials.

B.

Every effort will be made to provide a secure space for teachers to store necessary equipment,
supplies, and personal belongings.

C.

Chalkboard and/or marker board will be provided in each classroom space.

D.

Every effort will be made to provide staff restroom facilities separate from students.

E.

As new schools are constructed, communication systems which enable employees to communicate
with the office from the classroom will be installed. Existing schools will have communication
systems added as funds become available.

F.

A telephone will be available for teachers' private use in each school.

G.

As new schools are constructed, they will be pre-wired for anticipated technology needs.

Section 3 – Access (MCPS Policy 3.201)
In order to permit freedom of access both during and after regular school hours, subject to reasonable
regulations by the building principal and/or security considerations, teachers shall be given keys or other
means of access upon request to their work areas.
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ARTICLE VII
GRIEVANCES

Section 1 - Definitions
A.

"Grievant" shall mean a licensed employee of the Maury County Board of Education. "Grievant"
may also mean the Maury County Education Association (the “Association”), or any other
professional organization with which the licensed employee may be affiliated.

B.

"Grievance" shall mean a claim by an employee(s) or the Association that the terms of this
Memorandum of Understanding have been violated, misinterpreted or misapplied or that such
employee has been adversely affected. When filing a grievance under this article, the grievant
must state the article(s) and section(s) alleged to have been violated.

C.

The term "days" shall mean any day, Monday through Friday, on which schools are open during
the normal school year. The first day to be counted shall begin at 7:00 a.m. and end at 4:30 p.m.
the day following the day on which the time limits are based. After the last day of the normal
school year, a "day" shall be Monday through Friday, excluding holidays.

D.

"Class grievance" shall mean a grievance affecting more than one employee.

Section 2 - General Provisions
A.

A grievant may, at his/her option, be represented by an Association representative at all levels of
this procedure. The individual hearing the grievance may, at his/her option, have a representative
present during all levels. An employee who requests an Association representative shall not be
required to discuss any grievance in the absence of the Association representative.

B.

Any resolution of a grievance shall not be inconsistent with the terms of the Agreement.

C.

All documents, communications, and records dealing with the processing of a grievance shall be
filed separately from the personnel files of the participants and shall not be forwarded to any
prospective employer of the grievant or alluded to in any communications between the
administration and the prospective employer.

D.

No reprisals shall be taken by the Board, Administration, or Association against an employee
because of his/her participation in a grievance.

E.

If the investigation or processing of any grievance requires that an employee(s) be released from
his/her regular assignment, subject to approval from the Personnel Department, the employee(s)
shall be released and shall suffer no loss of pay or benefits. Such release shall not be denied for
arbitrary or capricious reasons.

F.

It is understood that the grievant shall, during the pendency of any grievance, continue to observe
all assignments and applicable rules and regulations of the Board until such grievance and any
effect thereof have been fully determined.
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G.

A grievance, to be considered under this Article, must be initiated in writing and received by the
Superintendent of Schools within sixty (60) days from the time the employee knew of the
incident or should have known of the incident which caused the grievance.

Section 3 - Procedures
The procedures to address grievances filed pursuant to this Article shall be conducted in accordance
with the MCPS Employee Code of Conduct and MCPS Board Policy 5.501 Complaints and Grievances
as promulgated by the Board.

AUTHORIZATION AND EXECUTION

Executed this _____ day of __________, 2019.

MAURY COUNTY BOARD OF EDUCATION

By______________________________________________
Bettye Kinser, Chairman

By______________________________________________
Maury County Education Association Representative
(On behalf of the professional educators of the Maury County Public Schools)
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